
Holiday Leave Time Side Letter 

SIDE LETTER AGREEMENT 

ROSEVILLE POLICE OFFICERS' ASSOCIATION 

AND 

THE CITY OF ROSEVILLE 

  

The City of Roseville (hereinafter referred to as "City") and Roseville Police Officers' Association 
(hereinafter referred to as the "RPOA") entered into a Memorandum of Understanding ("MOU") 
with a tenn beginning on February 12, 2022 and terminating on December 31, 2025. The City and 
RPOA are collectively referred to herein as the "Parties." 

Effective April 1, 2023, the Parties mutuatly agree to eliminate shift Police Officers and 
Sergeants ability to take holiday time off or cash out in increments other than a full shift in 
Chapter 3. LEAVES, ARTICLE I, HOLIDAYS of the MOU to ensure compliance with Fair 
Labor Standards Act ("FLSA") Practices. 

The specific provisions contained in this Agreement are intended to satisfy the requirements of 
the Fair Labor Standards Act and supersede any previous agreements, whether oral or written, 
regarding the matters contained in this Agreement. Except as provided here, all wages, hours, 
and other tenns and conditions of employment presently in the MOU remain in full force and 
effect. 

The Parties have satisfied their obligations to meet and confer in good faith in accordance with 
the Meyers-Milias-Brown Act ("MMBA") concerning the terms and conditions of this 
Agreement and its implementation. 

Thus, the Parties mutually agree to modify CHAPTER 3, ARTICLE J, paragraphs B of the MOU 
to read as follows: 

CHAPTER 3. LEAVES, ARTICLE II. HOLIDA VS/SCHEDULING TIME OFF 

CHAPTER 3. LEAVES 

ARTICLE I. HOLIDAYS 

A. Non-shift employees who are allowed to take holidays off shall receive holidays
as provided below:

1 . The following holidays shall be observed by the City with respect to all 
employees, except shift employees. For purposes of this section, shift 
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employees (otherwise known as "shift workers") are those employees who 
are not allowed to take holidays off as they fall. 

a) 
b) 
9.1 
d) 

~§.) 

ef) 
g) 

January 1st (New Year's Day) 
The third Monday in January (Martin Luther King's Birthday) 
February 12th (Lincoln's Birthday) 
The third Monday in February (Washington's Birthday) 

The last Monday in May (Memorial Day) 

July 4th (Independence Day) 
The first Monday in September (Labor Day) 

November 11th (Veteran's Day) 
The day in November appointed by the President of the United 
States as Thanksgiving Day 
The day immediately following Thanksgiving Day 
December 24th (Christmas Eve) 
December 25th (Christmas) 

t eay te-oe takoo-any-tu:ne €H.#ffi9 the 
f~sc;al year by enlployees whe,have {;OOlpleted at ~t ~ {a) 
n~tns proeatie-Rary ~-o-r-atw fGr part-t1-me-re~r 
ernptoyees > TM nufn-eer-of-f.leat~elioay hel:lf-s te ee- -Greditea to 
a new employee hi-fed after Jwy 1st shall be f}f-o-ratea aasea eR-t-he 
At:Hlmer Bf full-moo«=is-emf}loyed-fl.ur+ng that-year €-fnploye-es 
unable to complete s•x {6) moot RS of prebatiooary serv1Ge pr. or to 
Jl:lfle 3Gt-n shall oot -aGGr-ue BF-Ge -ehg•ble for ar'.\1/ fleattng-ool-idays 
that year. T~e employees a,m the employee& 5Uf:tervisers shall 
JomUy detBtR-1♦ne a oonvement-da-te. 

2. If January 1st, February 12th July 4th, November 11th, December 24th or 
December 25th falls on a Saturday, the preceding Friday shall be a 
holiday; if any such day falls on a Sunday, then the following Monday shall 
be a holiday. If a holiday occurs on the employee's first normal day off, the 
employee shall take the preceding day as the holiday; however, if the 
holiday occurs on the employee's second consecutive normal day off, the 
employee shall take the following day as the holiday. This policy shall be 
adhered to where practical and may be modified only by written consent to 
other conditions by the department head. 

B. Shift employees who are not allowed to take holidays off as they fall 
shall receive one hundred and ten (110) holiday hours to be credited 

in advance on January 1st of each year. For purposes of holidays, shift 
~m.Q!_oyees are those workilliL 11 hour shift~ 1 O hour shifts and 9/80 shifts. 
Employees may submit a request at any time after June 30th for a 
one-time lump sum in fl!fLshift increments of up to fifty five (55) hours' holiday 
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pay. "' 1or t-0 tak-mg tAny time off taken is at straight salary. any-ttme after J\:lly 
I . ,eyee-s- may sut. .... 1-fe "f r lj 1 c>f up lo Mty five (5a~ 

avaijable l:wL 
1 

)..::i _ _ ~ , ..... ,:. , 

l r All accrued and unused holiday hours up to 110 hours will be paid 
off at the end of the calendar year (December 31st). 110 holiday hours are 
represented as follows· 

_1._ 3/11-4/11 hour shift - eleven (11 l hours for ten ( 10 l 
designated City holidays above. 

2. 4/10 hour shift schedule - ten (10) hours for eleven iW 
designated City holidays above. 

L 9/80 shift schedule (may be assigned to 4/10 or 3/11-4/11 
shift in the summer) - nine (9) hours for each of the twelve 
(12) designated City holidays above, plus two (2) floating 
holiday hours. Any unused floating holiday leave hours will 
be cashed out as nonpersable 

1. All holiday time off is subject to advance approval of the first level 
management supervisor and department head. Employees must request 
holiday time off at least seven (7) workdays prior to the requested holiday 
and in full shift increments. 

2. Upon separation from service, if an employee has taken more holidays in 
advance than have been earned during the fiscal year, the City shall 
deduct an equivalent amount of pay for the holidays taken or paid in 
advance from the employee's final paycheck, or such amount shall 
otherwise be owed to the City by the employee. 

Upon separation from service, if an employee has an accrued holiday 
leave balance, said employee shall be paid for all earned hours at their 
final rate of pay. 

For purposes of holiday accrual under Section 8 .1 and 8.2, holiday hours 
will be calculated based on the number of calendar days the employee 
worked in a calendaryear. 

The detemw1akon Bf -Nhetru3r an emfHoyee-+s GategGr•t.!--ed as able to ta"e-hGIJBays (-Aon­
sh1ft employees-} e1 so~esuled to work ooli€1ays (sh1ft emJ➔loyees) fer the PtlfJIDSe 
of hohciays- shall be-baseo l:.t~on the employee's as&fgnment as of Janurtry 1st of 
ea6n year. 
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This Agreement will remain in effect unless it is modified through further negotiations in 
accordance with the MMBA. This Agreement is executed by the following authorized 
representatives of each party: 

CITY OF ROSEVILLE: 

Date: 2 /n� /202.-5

12 

ROSEVILLE POLICE OFFICERS' 
ASSOCIATION 

RPOA President

Date: l-/ !S ! uY2.,�
I 

s~ ~ m1mck Casey Cicy anager 




